
Creating a Request for Information
Administration

Request for Information

Add

Check “Completed Ready to send to Government

…Link to Feature of Work

Close

Fill in all information

Check boxes if there is a potential 
cost or time impactYou can attach other correspondence

to the request here. (sketch, product data, etc…)

Make sure your 
request and 
recommendation 
includes all 
necessary details 
so the reviewer 
understands 
what you’re 
requesting

Print RFI and sign
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