
Preparing a Transmittal to send to the Government
Submittals

Transmittal Log

Add

Select Section

Select Item Number(s)

Transmittal Number Box appears
Select “OK”

New Transmittal Box Appears

…

Enter Date Prepared …

NEXT

OK

Enter any Remarks if needed

Select Eng 4025 Button
Eng
4025 Print Copies

Check Box “Ready to Send to Government”
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